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The conteactor must complete and subimit Exhibit # 2, Cenification Regarding Debanment, prior 1w
exncuting the coustiact

Subreciplent and,

he contrittor has bren ¢

For the purposes of this contrar rmined to be a subreciplent of federa] funds,

The contractor shull comply with Feders)
Aftachment A

as

unds Subrecipiont Requirements, attached here

As used in Attschment A, the term *subrecipient” shall refer to th contractor and the temn *Hate
shill refer to the Department

Specific Performance Requirements
General Program Reguiieoienls
Puarsuant to 13 CSI 30-2.010, and for the purpose of this cantract, the following definitions diall agy

. Level A County -A county which is d d 1o have solé resp for the entire op ol the
V-0 program in that county and also performs specific legal functins en cases reforred to thim by the
Department

Level B County - A county i which the attorney is desfgauted tu have cole & hiliry
{or a specific portion of the IV-D progeam in that county and also performs specific legal functions on
¢ases referred to them by the Department

Lewel C County -A county in which the Dey o havie sole ty for tie
entire aperation of the IV-0 program, in that the contractar performs sperific legal funcrions on cases
referved to them by the Department.

Multi-County Project - A designated group af Leve! C counties that have individually satered intaa
comiract with the Department, and bave agreed W expand their local resuurces for the purmoso of
establishing, enforcing and callecting dhild suppurt obligations.

.

Meferral or Heferred Cases - Any child support case under the state V-0 program sent to the Prosecuting
Anntriey by the Dejartment for a requested scton, and shall include ali cases vequiving legsl referral for
“requested action” pursuant tw the Depactment’s Missouri Child Support Procedural Manual.

(it ebssvch/ Gl dcsepudicy manpolicnlos findgy i)

Pursuamt ta 13 CSR 30-2.010, the Department hias identified the comracior's County Level designationgs)
on the signature page of the contract. The contractar shall provide services for each 19D cass in
aceardance with the requirements stated herein, including any addirional reguirements specified in
Attachment 8 (IV-D Counry Additional Requirements), as appiicable.

The Department is vested with the sale swaership, control and suthority of the [V-0 progris in Missourt.
The policies and procedures sdopted by the Daparement shall be contralling for af IV-D activi
prrpises 1o be performed by the contractor.

a. The Department policies and procedisess can bie fucated at

s LI LGB s prvrramns fcse fndex M palicy
Ko provisions of this contract shall be construed to slter the statutory, constitutional or common faw
powers and duties of the Prosecuting Attorney, inchuding but not linited to, the power (o use his/her
discretion in decermining the tourse of action to b taken (4 2 case

ractor shall maintain records s required by e D
5 and 45 CFR part 74,

ruindnt aind federal rogulitions, including 45

The
LFR 30,

mental body
1 appiuval of e

The contractur shall not sabeos
perform sty or gl pordons of t
Departmant,

urgaidztion, of gow
i witlsoud the prior w

oy other business,
quirgmants stated b

All autstde child support inquisies; with the excaption of inquiries made by custondial or non custodial
parents on their own cases, (e.g. media, loglvkator, vendor, and other gavernmental agencies) made to the
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contractor regarding the statewhde child support program, Ws polcies, procedures or petformance silibe
farwirded (0 the Department for response.

a In thet event the Department must formally respond to an inquiry, at the request of thit Departmeny, the
contractor must within five (5) business days dralt a response ar provide all neeessary case:
informaticn in order for tie Department to respord.

b Whe
ingqui

requasted by the Department, the contractor shall provide  writien response ta putside
. and imoast pravide the Department a copy within five (5) business taps of the requoit

The santeactor may eespaod appropriately o all media #nid/nr legislative mquiries made t the contracioe
regarding the coutractor’s peogran and any case within sald program, The cantractor shall provide folice
af & contractar program wquiry and its response imediatedy to the Department.

The contractor shall notify the Department |
calendar days, the mames and e-mafl addre.
persormel departures

mmall of Ui Fallawing parsonrel
o all nesw personnel; amd wit

hanges: within ten {10}
3 Wree (3) business days of

he cuntractor shall utilize the Department’s Mierovoft Outlonle systen far olaetronic mail (el for
contract dacuments ad other correspondence related 1 the contract,

Prosecuting Aterney’s (BA) Office

The PA musttake action pursuant to Chapters 210,452, and 454 RSMo and within tho tie frames
specified in 13 CSR 302010 bn all cuses referred tothem fram the Department. Case action shall inciude,
trat b5 nor limited to;

a difing a co-respandent petition when the custodial parent faili ba cooperate fn pateraity action:
b. pursuing arrears due the Department, with or without the custodial parent’s cooperation; and
€ pursulng all enforcement roferrals either erlminally or clvilly,

The PA shall meet styicter lime requirements than those specified hevéin upon potification by the
Bepartment of any change(s) in federal low or regulation cequiring the stricter tine frames,
The 74 shall be responaible for all direct conimonication with the eustidial pare, naa-custodial parent,

and, if ethically appropciate based upon the rules bound by the Missouri Tar, the attarnay(<) on all acive
reforras.

PA chall use the Department's Mistonr Automatad Child Support System (MACSS) to

an aveept referals oo the Department;

b recond all IV-D activities;

© comply with the requirsments of 13 CSR 90-2.010;

6. dotment the reason for ronirn of refection ofany referral foe any yeason upon closing and revurnlig
thiz referral and

€ enter Guch informative as is required for the state Gise regivtry pursaani (o sbetion 454 412 RSMo.

Thet PA’s persounet shiall attend all training courses Identified mandatory training by the Departnsont,

The PA must retain and monitor all referrals accopted, for enforcmment of existing orders, for a period of

nt foss thian theee (3] monthy alter nitial fodicl action is vompleted (s cases where the obligor has

enmplisd with the court’s arder for three (3] consecative months.

a 1x (6) manths after initial
i €865 10 unsure compliszice with the court’s oder or other
agreement entered inm between the contractar and obligor,

b 5y b ended dand rotursed ki cagses whine it is knowna thiat the obligar carmot tnaka

paytente as ardeced due to incareartion, disability, o in eases that are dismissed by the cou
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Thie P4 shall return raferrals o the Department anly when Uiere 13 ack of jurlsdiction, 3 confiict of interest
existy, noreasenabie legal remedy is available. the referral packet is incorplete and the Deparmsnt fails
provide necessiry information requested by the contractar within foursen {14) calendar duys, or tn ot
extanuating drosmstances spon mutual agreement betweas the Deparrment and the contristor,

@ Referrals must bo retiesed within lifreen (15) clendar davs of resquest of the Departinent.

The PA shall have the same sutharity as referoticed (n the child suppart policy procediral manal as
Deparement personnel 1o forgive ar redacs It assist, praiel by the I priorto the
entry af an order for child support. The contractor shall nut have the autharity b frgive or reduce post
fudigment principal or arrvarages or to sgree 1 frgive or reduce pest-foilgment prineipal or arrearages
assigned to the Department, or fudgments or arrearages due to the fanily, The PA may only agren or
consent to furgive or reduce post-fudgiment principal ar arrearages after ohtaining setdeiment a
sl settiement approval from the Dirvcior or the Deputy Trector of the Family Support Division

The PA shall petition fur a judgment against the non-custedial parent i all actions that include declaration
of paternity for the cost of genetic testing paid directly ar indirocty by the Department. Judgments for
genetic testing it reflect it payment is mid

FSD Genetic Testing Unit
0. Box 2320
Jefferson City MO 651062

Pursuant to the Supreme Court Rule 8801, the PA shall apply the child support guidelines in all cases
referted by the Department to estaliish s support abiigation, Any deviation from the reg
14, Child Support Caleulation Worksheet, must be noted in the child support ooder; in MACSS: and the
Information must he forwarded 1o the Department’s office currently designated fn MACSS.

a. The MO Farm 14 can bie found ac:
b v courtnmo.gov i in/Clerkd 2R
debB/2a0E b7 550 T 18625 1370y

Inlyasf/ Gl # £
ftlntitled %20 5dcuon.

The PA shall roview its "Referral Checklist” at loast ance per yoar by Docenthor 31# on the Department's
Intranet site (hitp//10.60.16.42 i SEPAL Leghlftofurzall hitrn), Any and all changes
thit need to be made shall be covrdinated thruagh the Departownt’s Prosecuting Altarmey MACSS Listson,
The PA shall not repressnt any interested party other than the Department in any matter referred to the
cantractor.

Pursuant to section 568,040 RSMo, the contractar shal vejsort 1 the Department o a guartery basis
(April 15% July 15%, Octobar 15% zad January 15%) the number af charges iled and convictions obtained.
The PA must subrnit the report in the format and mannir specified by the Department.

A For purposas of this cooperative agreement, the term "conviction®™ is defined as a guilty plea or 3
convichion,
The PA shall inform the Departmant of any adverse decision made by the Cuit o6 4 refereal haadled by
that PA where iLis the: PA's lngal opinion shat the advorse decision 5 confrary Lo establiskad law affecting
the chili support pragram. The harmed party may be the State, or a party ta the underlying ease, ur bath.
Tids notification should be a timely email t te Department’s Prospeuting Attrnay L and will
bclude s wiitten recommendation regardiog whetlier an appeal & appeopriate based on e liw and the
Facs and the reasoning behind the recommendation, The Deparanent will review the recommandation and
anake a final detennination regarding whethor tho cass shauhd be appealed.

Clreuit Clerk (Gl Besponsibilisies
Tite Clerk shall utifizn MAG

b the eatent pequired by Choprars 452 and 454 RSMa, ea alf Chitd seppoat antlfor sponsal dupport
it and

b pursuant to secuon 454412 RSMo, to entur such information as is required for the state cise reglstry.

Continued on page 500

ATTEST:

County Clerk
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The Clerk shall provide the Missourt Digartinent of Health aid Senfur Services, Bureau of Vieal Records,
with certilied copies of all arders establishing paternity in accordance with section 454,485 RSMo within
tim (10) business days of the fAling date of the order.

e

The Clerk shall comply with 45 CPR 30.50 for tha iroatiment 6f program incore in $uch a nanoer tha
Departmient meets it state plan requiraments for the foderal Office of Child Support Enforcement {0C

e aity fees to tie Department, or any amensy brioging action puruant to

1. fur requests of copies, filing of any actian or document necessiry 1o gstabiish
parernily, or 1o establsh, modify or enforce o child suppart obligation. (§453.445 RSMo] All requests must
be canpleted within ten (10] calundar days,

Deputment Responsiblitles

The Deparvment will refer appropriate IV-D cases t the contractar for establishment, reRTMAL,
madification or oulgaing cases pursiant to the Uniform Interstate Family Suppart At (UIFSA),

The Departnent will review MACSS und
status [nquiry to the contractor.

SN EUv/Castnet for case ind befan maklog a

Pursuant tu section 454440 RSMo. the Depiartment will provide foderal and stare parent Jocater setvices tw
the contractor,

Upon filing with the Secretary of State, this Department will notify the contractor ol any propused rale or
m. pursuant o section 454.400 RSMo.

regilation impacting the child supporeenforcenent prog

The Bopartiment, with the assistance uf the state's lnformtion Technology Services Blvision (ITSE), will
pruvide the following services:

. Installation and problem resolution assistance for personal commiunication soltware;

b Problem resolution agsistance for MACSS-related printing problems;

stance for Gutionk o with thy
nd

4. Microsoft Office application assisance related t dhild support business,

© Problee resalution o
on child support activ

The Department, with the assidance of ITSD, will provido user 10 and passwords forthe contractar’s
staff, assigned to carry out the requirements stated horein, within five (5) busiriess days of receipt of the
request. Request must be submitted through the Depurtment’s goline secarity access unit.

The Department will notly the contractor, or their designes tse follow
3 Key personnel changes at the Department:

b, Statewide statistical data:

< Anmual federal audit complianc repornts;

d. MACSS chinges;

e Policy(s) issued; and

Eo All grogranrelated information distributed 1o Depariment supervisers o [T

Eiscal Requirgmunts

The contractor shall appropriate a solficient amount of funds in accardanee with the performance
stundards required pursuant to 13 CSR 30-2,010.

Th
reve

amtractar siall ensuse that the only federal fands cortified for wie under ¢
e sharing funds available for this purpose.

b comtractor ay submit i cost
han six (6] menth before pear end,

Beginning with the ealandar your 2015 and eviry odd year thereafie
ailogution plan, which felides 1 proposed indirect eart rate, no

Pursiant i 13 GSK 30-9,010(4), thee contractor shall submit an annual budge request on or before July 1
of each year to the Departmont for approval. Anmal electronic budgos forms and forrula cateulatinns will
be provided to the contracter no later than May 19 cach contract period. The contractor shall utilize the:
new anuual budget form (n preparation of the ansual bidget.
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